®denepanbHOE rocy1apCTBEHHOE OIOIKETHOE 00Pa30BATENIEHOE YUPEKACHUE
BbICILIIET0 00pa30BaHUs
" JlaibHEBOCTOYHBIN TOCYTaPCTBEHHBIN YHUBEPCUTET MyTei cooOeHus "
(ABI'YIIC)

VTBEPXIAIO

3aB.kadeapoit
(xk302) MeHeKMEHT

Tpetbsik C.H., kann.
9KOH. HayK, IOIEHT

/ 29.05.2025

PABOYAA ITPOI' PAMMA
JAUCIMITIIMHBI AOK!MQHTagI/IOHHOG odecrieyeHme YIpaBJacHUA

JU1s1 HanpaByieHus: noArotoBku 38.03.02 MeHesKMeHT

CocraBurens(u): Cr. mpenonaBartenb, CtapkoBa Enena IOpreBHa

OO6cyxnena Ha 3aceqannu kKadenpel:  (k302) MeHEDKMEHT

ITporoxkoin ot 21.05.2025r. Ne 4

O6CY)KI[€H€I Ha 3aCelaHUH METOJMYSCKON KOMHCCHH T10 POACTBCHHBIM HANIPABJICHUAM U CIICHUAJIBHOCTAM: HpOTOKOJ]

r. XabapoBck
2025 T.



Busuposanue PII/I nJisi ucno/iHeHusl B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2026.

Pabouast mporpamma nepecMoTpeHa, 00cyKaeHa u 0o0peHa ISt
ucronaaenus B 2026-2027 yueOHOM rofy Ha 3acefaHuu kadeapsl

(k302) MeHeKMEHT
[Iporokom o 2026 1. No
3aB. kadenpoit Tpetbsik C.H., kKaHa. 5KOH. HAayK, TOICHT
Buzuposanue PII/] 1y ncnoiHeHUs B 04epelHOM Yy4eOHOM roay
[Ipencenarens MK PHC

2027 r.

Pabouas mporpamma nepecMoTpeHa, o0CykIeHa U 0J00peHa s
ucnondenus B 2027-2028 yueOHoM roay Ha 3aceqaHun Kadeapsl

(x302) MenemxMeHT
IIpoTokom ot 2027r. Ne
3aB. kadenpoit Tpetbsik C.H., kaHa. 3KOH. HAayK, JIOIICHT
Busuposanue PII/I 1y ncnosiHeHUs1 B 04epelHOM Y4eGHOM roay
IIpencenatens MK PHC

2028 r.

Pabouas mporpamma nepecMoTpeHa, o0CykIeHa U 0J00peHa i
ucronHenus B 2028-2029 yueOHOM Tony Ha 3aceIaHui Kadeapsl

(x302) MenemKMeHT
[Ipotokom ot 2028 1. Ne
3aB. kadenpoit Tpetbsik C.H., kaHa. 3KOH. HayK, JOICHT
Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eGHOM Toay
IIpencenarens MK PHC

2029 r.

Pabouast mporpaMma nepecMoTpeHa, 00cykaeHa u o1o0peHa s

ucnonHenus B 2029-2030 yueOHOM roy Ha 3aceIaHuy Kadeapsl
(xk302) MenemxMeHT

IIpoTokon ot 20291. Ne
3aB. kadeapoit Tpetbsik C.H., KaHa. 5KOH. HayK, JOIEHT



Pa6ouas nporpamma JUCHUITIIUHBI HOKyMeHTaHI/IOHHOC obecrieyeHue yHpaBJICHUA

paspaborana B coorBeTcTBHM ¢ PI'OC, yTBepKACHHBIM IpHKa3oM MuHHCTEpcTBa 00pa3zoBaHus U Hayku Poccuiickoit
Oenepanun ot 12.08.2020 Ne 970

Keamiukarus Bakanasp

dopma o0yueHus O0YHO-3204HasI

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mas TpyA0eMKOCTh 33ET

Yacos 1o yueOHOMY IIaHy 108 Bunbl KoHTpOIIsSE B cemecTpax:
B TOM YHCIIE: 3a4€Thl ¢ OLEHKOH (Kype) 1
KOHTaKTHas pabora 26
caMocCTosITeTbHas paboTa 82

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec | 1(1.1)
Tp Ha Kypce>) Hroro
Henens 18
Bun 3ansTuit VI | PII | VIO PIT
Jlexuun 8 8 8 8
[Ipakruueckue 16 (16 |16 |16
KonTpons 2 2 2 2
CaMOCTOSITETILHO
it paboTHI
B ToMm uncine 12 |12 |12 |12
WHT.
Uroro ayn. 24 124 |24 (24
KonraxrHast 26 |26 |26 |26
pabota
Cawm. pabora 82 |82 |82 [82
HUroro 108 | 108 | 108 | 108




1. AHHOTALIMS JUCOUILINHBI (MOAYJIST)

1.1| Micropus pa3BUTHS CHCTEMBI TOCYAApPCTBEHHOTO AeTI0npon3BoacTBa. HopmaTuBHO — MeToqmueckast 6asa
JOKYMEHTaLlMOHHOTO o0ecreueHus ynpanieHus. OCHOBHbIE OHATHA U TepMuHojorus. OOmue npasuiia ohopMICHHs
IoKyMeHTOB. CructeMa MH()OPMalMOHHO-CIIPaBOYHOM oKyMeHTanuu. CucreMa ClpaBoYHO-aHATUTHIECKOH
nokyMeHTarn. CHcTeMa pacopsAnTeIbHON ToKyMeHTannH. CrcTeMa OpraHu3alioOHHO — TPAaBOBOH JTOKYMECHTAIIMH.
Opraruzanus J0KyMeHToo00poTa. CuctemMaTH3aiys U o0ecrieueHre COXpaHHOCTH JOKyMEHTHON HHpOpManuu. XpaHeHHEe
JOKYMEHTOB B OIIEpaTUBHOI! JeaTeIbHOCTH U GopMUpOBaHUE Aed. APXMBHOE XpaHEHHE JOKyMEHTOB U Jell.

1.2

2. MECTO JUCHUIIJIMHBI (MOAYJISAA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Kon nucuuriiae:: | b1.B.03

2.1 | TpeGoBanus Kk npeaBapUTeIbLHOIl MOATOTOBKE 00y4aloLIerocs:

2.1.1| enoBoit pycckuii 361K B chepe mpodeccrnoHanbHOH KOMMYHHKALIUH

2.2 | JMCUUMIUIMHBI U IPAKTHKHU, VI KOTOPBHIX 0CBOEHHME JAHHOI IMCIUIIMHBI (MO1YJ151) HEOOX0AMMO KaK
npejaulecTByiomiee:

2.2.1 | denoBble KOMMYHUKALIUU

3. IEPEYEHD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHUS IO JUCHUIITIMHE (MO YJIIO),
COOTHECEHHBIX C IINTAHUPYEMBIMH PE3YJIbTATAMHA OCBOEHUS OBPA3OBATEJIBHOM ITPOI'PAMMBI

YK-1: Cocoden OCylIeCTBJATH MOUCK, Kpl/ITI/I‘-IeCKl/Iﬁ AHAJIU3 U CHHTE3 HHq)OpMaIII/II/l, NPUMECHATDH CHCTEeMHBIN MOAXO0X AJIsI
pelIeHUuA MOCTABJCHHBIX 3a1a4

3HaTh:

Metomuku oucka, coopa u 006paboTK HH()OPMAIIMH; aKTyaTbHbIEC POCCHICKHE U 3apyOekKHbIe UCTOUHHKNA HH(OPMAIHH B chepe
npodecCHOHANBHOMN NeATENbHOCTH; METO]] CHCTEMHOTO aHaJIn3a.

YMmeTh:

HpI/IMeHSITB MCTOAMKH ITIOHCKA, c60pa u 06pa6OTKI/I I/IH(i)OpMaHI/II/I; OCYIICCTBIIATH KpI/ITI/I‘IGCKI/Iﬁ aHaJIu3 U CUHTEC3 I/IH(bOpMaHI/II/I,
HOHy‘IeHHOﬁ 13 pasHbIX UCTOYHUKOB; IIPUMCHATH CHCTEMHBIN MOAXOa Jid pEHICHUA TOCTABJICHHBIX 3aJ1a4.

Baanernb:

Metonamu noucka, coopa 1 00pabOTKH, KPUTHYECKOTO aHalN3a U CHHTE3a HH()OPMAIIMU; METOTUKON CHCTEMHOTO OAXO0a JIs
pelleH s MOCTaBIEHHBIX 3a7a4.

ITK-4: CnnocoGeH opraHu3oBaTh JOKYMEHTALMOHHOE 00ecrieyeHNe 1e10BbIX KOMMYHUKAIUI,9KOHOMUYECKOI0 aHAINU3A U
NMOCTPOeHNs NpodeccHoOHAIbHOI Kapbephbl MePCOHATA OPTAHU3ALMH

3HaThb:

HOZ[XOZ[BI K OpraHusan JOKYMCHTAallTUOHHOTO obecrieueHus JCIJIOBBIX KOMMyHHKaHI/Iﬁ, OKOHOMHYECCKOTO aHaJIn3a U MOCTPOCHUS
npodeccroHaNBHOM Kapbepsl

YMeTh:

YMeTh OpraHu30BaTh TOKyMEHTAIIMOHHOE 00ECIIEUCHNE IEOBBIX KOMMYHHUKAIINN, SKOHOMUYECKOTO aHAJIM3a U TIOCTPOCHHUS
npodeccroHaNBHO Kapbephl

Baanernb:

CnocoOHOCTBIO OPraHU30BaTh JOKYMEHTAllUOHHOE 00eCeYeHHE AETOBbIX KOMMYHHKALMNA, SKOHOMUYECKOTO aHaIu3a U
TIOCTPOCHUS MTPOPECCHOHATBHON Kapbephl

IIK-7: CnnocoGeH oCylIeCTBIATh JOKYMEHTALMOHHOE o0ecneyeHne yIpaB/IeHUs OPraHu3auusaMu

3HaTh:

OCHOBHEBIC TCPMHUHBI, MCTOJbI YIIPABJICHHUA OpraHU3allii, CTaHAAPTHI YIIPABJICHUA OpraHru3alun; (DOpMBI OpraHusaliy Tpyzaa.

YMeTh:

JlokyMeHTanbHO 0()OPMILATE PELICHUS B YIIPABICHHN OPraHU3aLUCH.

Baagern:

HaBbikamMy TOKyMEHTaJIbHOTO 0(OPMIICHHS PELICHUH B YIPaBIEHUH ONEPAlMOHHON (TIPOU3BOACTBEHHOM) AEATEILHOCTH
OpraHu3anui.

4. CONEP)KAHHME JUCHUIIIMHBI (MOAYJIS)), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JEJIAM) C YKASAHUEM
OTBEJEHHOI'O HA HUX KOJIMYECTBA AKAJEMMUYECKHNX YACOB U1 BUJ10B YYEBHBIX 3AHATHUA

Kon HaunmeHoBaHue pa3/iesioB U TeM /B Cemectp Komneren- Hure
Yacos Jlutepatypa IIpumeuyanue
3aHATHUSA 3aHATHA/ / Kype 197071 PaKT.

Paspen 1. Jlekuun | | | |




1.1

Tema 1. O6mme npasuna opopMIeHHS
JOKYMEHTOB.

- Tpe6oBanns 'OCT P 7.0.97-2016

- CocTaB peKBH3HUTOB

- Coco0bI pacmoioKeHHs PEKBU3UTOB
- TpeboBaHue K TEKCTY JOKyMEHTOB

- Be16op cTnns m3nmoxKeHus TekcTa
Tema 2. VicTopust pa3BUTHS CUCTEMBI
rOCYAapCTBEHHOI'0 JEJI0NPOU3BO/CTBA. -
Jenonpou3BoacTso B JIpeBHEpyCCKOM
rocynapcrse - [IpukazHoe
JIeNIONPOU3BOACTBO - Cructema
KOJIIEXKCKOTO JIeTI0Npon3BocTa /Jlex/

YK-1IIK-4
IK-7

J1.1J11.2
J1.3J12.1
J12.2J13.1
013233

1.2

Tema 3. Cucrema HHPOPMAITUOHHO-
CIIPaBOYHOM U CIIPABOYHO -
AQHAIIUTUYECKOHN TOKYMEHTALUHU.

- Tpe6oranus TOCT P 7.0.97-2016.

- TpeGoBaHUs K cOCTaBY PEKBU3UTOB H
ux 0(hOPMIICHUIO

- KomnosunuonHas cTpykTypa TekcTa

- Bugsl 1oKyMeHTOB (JIOKITaIHBIC,
00BSICHATENBHBIE 3aMUCKH, TIPOTOKOII,
JICIOBBIC ITHCHhMa)

Tema 4. HopmatuBHO-MeToan9ecKast 0a3a
JIOKyMEHTAIIMOHHOTO 00eCIIeYeHUs
ynpasieHusi. OCHOBHBIC TIOHSTHS U
TEPMHUHONOTHUS. - BiaHK TOKyMeHTa,
JIOKyMEHT, PEKBU3UT, CHCTEMA
JOKYMEHTAITIH, TOKYMEHTO000pOT. -
Oynkuuu nokymenta /Jlex/

VK-1IIK-4
IIK-7

JI1.1J11.2
JI1.3J12.1
J12.2J13.1
0103233

1.3

Tema 5. Cucrema opraHu3allMOHHO —
IIPaBOBOH J10-KyMEHTaIlHN

- TpeboBarmsa T'OCT P 7.0.97-2016.

- Tpe©oBaHus K COCTAaBY PEKBU3UTOB H X
oopMIICHHUIO

- KommosunnoHHast CTpyKTypa TeKcTa

- Bunsr nokymeHTOB (TI0J102KEHUE 00
OpraHHU3alMH, TI0JI0KEHUE O
CTPYKTYpPHOM IIOJIpa3ieIIeHNN,
JOJDKHOCTHASI HHCTPYKIHS )

Tema 7. Opranuzanus
JOKyMeHTooOopoTa. CrcremMaru3anys 1
obecrieyeHne COXPaHHOCTH JTOKyMEHTHOI
nudopmaunn. [1opsaok ABIKEHHS
JIOKyMEHTOB B OpraHHM3alnH: OJI0K —
CXEMBI PabOTHI C HCXOISIIUMHU
JIOKyMEHTaMH, BXOUIIIMH JOKYMEHTaMU
- DKcepTH3a EHHOCTH JIOKyMEHTOB:
TIOHSITHE, COCTaB KOMUCCHH, KDUTEPHU
OLIeHKH - HoMeHKTaTypa niern: moHsTue,
BUABI, TpeOoBaHMS K oopmieHuro /JIex/

YK-1IIK-4
IK-7

J1.1J11.2
JI1.3J12.1
J12.2J13.1
013233




1.4

Tema 8. XpaHeHue TOKyMEHTOB B
OIEPATUBHOI NEATCIBHOCTH U
(dhopmupoBaHue e

- ®opMHUpOBaHHE JIEJT: IOHATHE, ITAIIBI

- Ilpu3Haku rpyHIUPOBKA TOKYMEHTOB B
nena

- PacnonoxeHue JOKyMEHTOB BHYTpH
Jena

- OdopmiieHre 00I0KKH JeTa -
Cocrasnenue 1 opopMIICHHE BHYyTPEHHEH
OIUCH, 3aBEPUTEIILHOMU 3aIUCU

Tema 9. ApxUBHOE XpaHEHUE TOKYMEHTOB
u nen - [ocynapcTBeHHast 9acTh
apxuBHOTO poHna PO - CocraBnenue u
o(opMIIEHHE ONIUCH /I, aKTa O BBI-
JICTICHUH JOKYMEHTOB K YHHYTOXCHUIO.
Tema 10. HanonanpHbI# cTangapT
Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB 10 UH(}OpMAIHH,
OMOJIMOTEYHOMY M U3/IaTEIbCKOMY

nemy. /Jlex/

YK-1IIK-4
IK-7

J1.1J11.2
J1.3J12.1
J12.2J13.1
013233

Pasgen 2. lNpakTnyeckme 3aHATUS

2.1

[Ipakriaeckoe 3aHATHE: COCTaBICHUE U
odopmieHne opUIHaIbHO — TUIHON
JIOKyMEHTAIIUN

- Kommo3uimonHas cTpykrypa TeKCTa

- Cocrapnenue u oopMICHHE
aBToOuorpaduu, pesrome. [Ipakruueckoe
3aHATHE: CHCTEMa HH(POPMAIU-OHHO-
CIIPaBOYHOM JTOKyMEHTALUU -
Ha3nageHne 1oOKyMeHTaIUH, COCTaB PEK-
BU3HUTOB, TPEOOBAHUS K TEKCTY ( B
cootBerctBuu ['OCT P 7.0.97-2016) -
Cocrasnenue u opopmiIeHHE
00BsICHUTENBHOM 3anucku - CocTaBlIeHne
n opopMIIEHHE JOKIaTHOMN 3aIMCKU

Mp/

VK-1IIK-4
IIK-7

JI1.1J11.2
J1.3J12.1
J12.2J13.1
0102393

Pa6ora B
MAJIBIX I'PYIIIAxX

2.2

IIpakTiaeckoe 3aHATHE: CHCTEMa
“H(POPMALIMOHHO-CIIPAaBOYHON
JOKyMEHTAIIUN

- CocraBnenue 1 0pOpPMIICHHE 3asBICHUS
-CaMOCTOSITENEHOE COCTABICHUE
3asBJICHUS I10 3aJaHHOH CUTyaIlluu

Mp/

VK-1IIK-4
IIK-7

JI1.1 J11.2
J1.3J12.1
J12.2J13.1
012233

23

[IpakTiaeckoe 3aHATHE: CHCTEMa
HHPOPMANNOHHO-CIIPABOTHON
JIOKyMEHTAIUN

- CocraBnenue u oopMIICHUE
IIPOTOKOJIA

- CaMOCTOSITETBHOE COCTABIICHHE
IIPOTOKOJIA 110 33/IaHHOM CUTYalLlUH .
[Ipakriaeckoe 3aHATHE: CHCTEMa
HH()OPMANNOHHO-CIPAaBOTHON
JOKyMeHTaIuu - KomMro3uiyuoHHas
CTPYKTypa TEKCTa JIEJIOBOTO IIHChMa -
CocraBnenue u 0()OpMIICHHE IETOBOTO
IMChbMa

Mp/

VK-1IIK-4
IIK-7

JI1.1J11.2
J1.3J12.1
J12.2J13.1
0109233




24

IIpakTuueckoe 3aHATHE: CUCTEMa
HHPOPMAMOHHO-CIIPABOYHON
nokymeHTanuu - CocraBieHue U
odopMIIeHHE 1EITOBOTO ICHMA -
CaMOCTOSATEIbHOE COCTABICHHE JICIOBOTO
MTUCBbMa IT0 33/IaHHOH
cutyauuu.IIpakruueckoe 3aHsaTHe:
CHCTEMa CHPABOYHO — AaHATUTHIECKOH
JOKYMEHTAIHH
- Hasnagenme moxyMeHTaIMH, COCTAaB PeK
-BH3UTOB, TPeOOBaHUS K 0OPMIICHHIO ( B
cootBerctBuu [OCT P 7.0.97-2016)

- CaMOCTOSITEITHOE COCTaBJICHHE
CIIPaBOK IO 3aJJaHHON cHTyanu ( B
cootrBerctBun ['OCT P 7.0.97-2016)

Mp/

YK-1IIK-4
IK-7

J1.1J11.2
J1.3J12.1
J12.2J13.1
013233

Pabora B
MaJIbIX TPyIax

2.5

IIpakTuueckoe 3aHATHE: CHCTEMA
pacnopsau-TenbHON JTOKYMEHTAIHI

- Ha3snagueHue noKyMeHTaIUU, COCTaB
PEKBHU3UTOB, TpeOOBaHUS K 0DOPMIICHUIO
(8 cootBerctBru ['OCT P 7.0.97-2016)

- CocrapneHne 1 0pOpMIICHHE PEIICHUS,
pacnopsbxenust. IIpaktudeckoe 3aHsTHE:
CHCTEMa pacHopsIUTETbHOM
JTokyMeHTauuu - CamocTosiTesIbHOe
cocTaBlIeHHE U 0(hOPMIICHUE yKa3aHUS 110
3aJJaHHOH CUTyalu

Mp/

YK-11IK-4
IIK-7

J1.1J11.2
JI1.3J12.1
J12.2J13.1
0103233

2.6

[IpakTiaeckoe 3aHATHE: CHCTEMa
OpraHU3alOHHO-IIPABOBOM
JOKYMEHTAIHU

- Hasnadenue noxyMeHTaluu, cOCTaB
PEKBU3UTOB, TPEOOBAHHUS K TEKCTY (B
cootrBerctBun [OCT P 7.0.97-2016)

- CocraBnenue u opopMIICHHE
JOJDKHOCTHOM MHCTPYKIIHH .
Ipakriaeckoe 3aHATHE: CHCTEMa
OpraHMU3alIOHHO — PABOBOU
JokyMeHTauuu - Hasnauenue
JOKYMEHTAI[IH, COCTaB PEKBH3HUTOB,
TpeOOBaHMs K TEKCTY (B COOTBETCTBUH
T'OCT P 7.0.97-2016) - CocraBienue u
oopMIIeHIE TTOTOKEHNS O CTPYKTYPHOM
MoJpa3ieIeHIN

Mp/

VK-1IIK-4
IIK-7

JI1.1J11.2
J1.3J12.1
J12.2J13.1
010233

2.7

IMpaxTryeckoe 3aHsTHE: TOPSIOK
JOKYMEHTOO00pOTa U €0 OCHOBHEIE
9Tarel

- Perucrpauus 10KyMeHTOB B JKypHaje
BXOJSIIIMX JOKYMEHTOB (BXOJIIast
JOKYMEHTAITH)

- Perucrpanus 10KyMEHTOB B KypHale
UCXOSIIHUX JOKYMEHTOB (MCXOAsIIast
JIoKyMeHTarws. [Ipakrndaeckoe 3aHsATHE:
MIOPSIIOK IOKYMEHTO-000pOTa U €ro
OCHOBHBIE 3Tarlbl - Perucrpanus
nokymeHToB B PKK (peructpanuonso —
KOHTpONbHAas KapTouka). [Ipakrmdaeckoe
3aHsATHE: (HOPMUPOBAHUE U OPOPMIICHHE
aex - ['pynmnupoBka JOKyMEHTOB B J€JIa -
OdopmiteHre 00I0XKKH JieTa

Mp/

VK-11IK-4
ITK-7

J1.1J11.2
J1.3J12.1
J12.2J13.1
0103233

Pabora B
MaJTbIX TpyIax




2.8 IIpakTHueckoe 3aHsATHE: CUCTEMATH3ALMS 1 2 VK-1 I1K-4 JI1.1J11.2 2 Pabora B
JIOKYMEHTOB; - TIK-7 JI1.3J12.1 MaJIbIX TpyIax
TpeboBarns k ohOpMIICHHUIO J12.2J13.1
HOMEHKIIATYPHI JIeJT; 013233
- CocTaBnenue u opopmieHue
HOMEHKIATypbI fei. [Ipakruueckoe
3aHsATHE: (hopMHUpOBaHUE U opopMiTeHHE
nen - TpeGoBaHus K 0hOPMICHUIO
BHyTpeHHel onucu en - CocTaBaeHue U
odopMIIcCHHE BHYTPEHHEH OMTUCH JeT
Mp/

Pasgen 3. CamocTositensHas pabota

3.1 IToaroroBka K MpakTU4eCKUM 1 18 VK-1 IIK-4 JI1.1JI1.2 0

(cemunapckum) 3austusim /Cp/ TIK-7 JI1.3J12.1
JI2.2J13.1
213233

32 BrmonHenrne caMoCTOSITENBHBIX 1 44 VK-1TIK-4 JIT.1 J11.2 0

(momamraux) pabot /Cp/ IK-7 JI1.3J12.1
JI2.2J13.1
213233

33 BrImonHeHe KOHTPOJIBHBIX PadOT Ha 1 20 VK-1ITIK-4 JIT.1 J11.2 0

IpakTUUecKuXx 3aHaTuax /Cp/ IIK-7 J1.3J12.1
JI2.2J13.1
213233

5. OHEHOYHBIE MATEPHAJIBI JJ151 TPOBEJEHUS ITIPOMEKYTOYHOM ATTECTAIIUH

Pa3MmeleHsbl B MNPUJIOKEHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIUIIJIMHbI (MOAYJIS)

6.1. Pexomenayemasi ureparypa

6.1.1. IlepeyeHb OCHOBHOI1 JINTEPaTYPbl, HEO0X0AUMOI /151 OCBOCHHA TUCHUILIMHBI (MOAYJIs)

ABTOpBI, COCTABUTENN

3arnaBue

W3marensCcTBO, TOI

Poroxxun M. 0.

JloKyMEHTAIIMOHHOE 00ECTICUeHNE YIPABICHNS

M.|bepmun: [Tupexr-Menna,
2014,
http://biblioclub.ru/index.php?
page=book&id=253704

J1.2

JloKyMEHTAIIMOHHOE 00ECTICUCHNUE YIIPABICHNS

Hosocubupck: U1 «3omoroit
Kosiocy, 2014,
http://biblioclub.ru/index.php?
page=book&id=278155

J1.3

I'punbepr A. C.,
I'op6aués H. H.

JloKyMEHTAIIMOHHOE 00ECTICUCHNUE YIIPABICHNS

Mocksa: IOuuTn-Jlana, 2015,
http://biblioclub.ru/index.php?
page=book&id=115031

6.1.2. IlepeyeHDb AONOTHUTEIBHOI JIUTEPATYPHI, HEOOXOAMMOM /151 OCBOCHHS JUCIHILTHHBI (MOLYJIs)

ABTOpBI, COCTaBUTENN

3arnaBue

WznaTenbcTBO, IO

J12.1

Hemun 0. M.

JHenonpousBoacTBo. JJoKyMeHTallMOHHBIA MEHEIKMEHT

M.|bepnun: dupekr-Menua,
2014,
http://biblioclub.ru/index.php?
page=book&id=253657

2.2

Poroxun M. 10.

Jlenonpon3BoACTBO B KapOBOH ciyxbe

M.|bepmun: Tupexr-Menua,
2014,
http://biblioclub.ru/index.php?
page=book&id=253703

6.1.3. Hepeqeﬂb y‘leﬁHO-MeTO}Il/l‘leCKOI‘O obecneueHus JIJIsl CAMOCTOSITEIbHOM paﬁOTbl oﬁyqamnmxcsl o JUCIHUILJINHE

(MonyJ110)

ABTOpLI, COCTaBUTCIIN

3arnaBue

I/I3I[aTCJ'II>CTBO, rona

JI3.1

Crapkosa E.10.

JenonpousBoacteo: JJOKyMeHTHPOBAaHKE U OpraHu3anus paboThl
C TIOKyMEHTaMH: METOIMUECKII MaTepHa

Xabaposck: Uzn-so ABI'YIIC,
2015,

6.2. Ilepeuensb pecypcoB nHGOPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTH ""UHTEpHET', HEOOXOAMMBIX /1JI51 OCBOCHHS

JUCHUITUHBI (MOLYJ15)

Ol

9HGKTPOHHO-6I/I6JTI/IOTC‘IH8.H CHCTEeMa M3JaTelIbcTBa «JlaHb)»




32 | DnexrpoHHO-OMONIMOTEUHAs cHCTeMa « Y HUBEPCUTETCKas ONOIHOTeKa OHIAH

93 | DnexrpoHHO-OMbOIHOTEYHAs cucTeMa «bubnmoPoccukay
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6.3 Ilepevyenb HHGOPMALMOHHBIX TEXHOJIOIHI, HCIOJIb3yeMbIX IIPU OCYLIECTBJICHHH 00Pa30BATEILHOIO IIpoLecca 1o
JUCHMILINHE (MOAYJII0), BKJIKYAs NepedyeHb IPOrPaMMHOro odecrnevyeHnss ¥ HH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM
(mpu Heo0X0AMMOCTH)

6.3.1 IlepeyeHb MPOrpaMMHOro odecreYyeHust

Office Pro Plus 2007 - ITaket oducHbIX porpamm, nui.45525415

Windows XP - OnepannonHtas cuctema, juil. 46107380

Free Conference Call (cBoOomHAS THIIEH3M)

Zoom (cBOOOIHAS JTUIICH3US)

6.3.2 IlepeueHb MHGOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

1.Dnexrponnsiii katanor HTb

2.9nekrpoHHO-0nbOaMoTeuHas cuctema "Kauradonn'"

3.Hayunas snexrponnas oubmuoreka eLIBRARY.RU

7. ONUCAHUE MATEPUAJBHO-TEXHUYECKOM BA3BI, HEOBXOJIUMOM 151 OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIIUIIVIMHE (MO YJIIO)

Aynutopus Haznauenune OcHarienue

2604 YuebHas ayauTopus U1 NPOBEACHUS 3aHATHH KOMIUIEKT yueOHOi#t MeOemH, Jocka.
JIEKLHOHHOTO THIIA.

2600 Yuebnas ayauTopus U1 NPOBEACHUS KOMILIEKT y4eOHOM Mebenn, JocKa.
HPAKTHYECKUX 3aHATUH, IPYIIIOBBIX U
HH/MBHIYaJIbHbIX KOHCYJIbTALHH, TEKYILEro
KOHTPOJISL U IPOMEXKYTOYHON aTTeCTaLliH.

423 TTomereH s 1Sl CaMOCTOSITEIbHOM paboThI TemaTHyecKue IIaKaThl, CTOJIBL, CTYJIbsl, CTe/UIaXu KoMnbloTepHas

00y4aroMmuXCsl. 3a1 IEKTPOHHOH nHpopmarmm

TEXHUKA C BO3MOXXHOCTBIO MIOAKITIOYEHHS K ceTh VIHTepHeT, CBOOOJHOMY
nocrymy B 9bC u SUOC.

8. METOAUYECKHUE MATEPHAJIBI JIUIS1 OBYYAIOIIUXCS 1O OCBOEHHWIO JTUCTIUITJIMHBI (MO YJIS)

B nemsax »¢dekTuBHOIT opranuzaiuy yae6HOro mporiecca yJanuMcs B Hadajae CeMecTpa IPeJoCTaBIseTCsl yueOHO-MEeTOANIECKoe
U HHpOpMaLMOHHOE o0ecnieueHne, MPUBEICHHOE B JAHHOI paboydell mporpamme.

B mporecce 00y4eHUs CTyICHTHI TOJDKHBI H3y4daTh TEOPETHUCCKUN MaTepHal TI0 MPEICTOSIIEMY 3aHATHIO U GOpMyIINpOBaTh
BOIIPOCHI, BBI3BIBAIONINE Y HUX 3aTPYAHEHUE IS PACCMOTPEHHUS Ha JIEKIIMOHHOM WM TIPAKTHIECKOM 3aHATHH.

Lenpro HamcaHUA KOHTPOIBHOM PabOTHI SBIISETCS 3aKpEIJICHUE 3HAHUH, OTyUCHHBIX CTyICHTaMU IIPU CAaMOCTOSITEIbHOM
U3YYEHUH AUCLMIUINHBIL.
ITpu BEIMOTHEHNH KOHTPOJIBHOM pabOTEI HEOOXOIMMO PYKOBOACTBOBATHCS JIUTEPATY PO, IIPEIyCMOTPEHHOI pabodeii mporpaMMoi
10 JAaHHOW JUCLMILJIMHE U YKa3aHHOM IPEIo1aBaTesIeM.
KoHnTponbHas paboTa BBIIOIHIETCS CAMOCTOSITENBHO C COOIIONEHHEM YCTaHOBICHHBIX TpeOOBaHHUN U yKa3aHUEM CIIHCKa
HCTIONIB3EMBIX HCTOYHUKOB.




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 38.03.02 MeHnexxMeHT
Hanpasiennocts (npodpuiib): Jloructuka u ynpasjieHue HensiMu MOCTABOK
Jucnuninna: JlokymeHTaninoHHoe o0ecnieyeHue yrnpaBJieHUs

dopmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpMTepHeB M MIKAJ OLeHUBAHUSA KOMIICTCHIN.

[TokazaTenu U KpUTEpPUN OLIEHUBAHUSI KOMIIETEHLUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTATOB 00yIEHUS
OO6yuaromuiics Huskuii yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

IToporoBelii ypoBeHb
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

HE HUIKE TIOPOTrOBOTO

[IIxanpl OLeHUBAaHUS KOMIIETEHLMHI [P cllade SK3aMEHa WM 3a4€Ta C OLICHKOU

JocTurnytslii
YPOBEHB
pe3ynbTara
0o0viIeHns

XapaxTepucTiuka YpoBHS C(POPMHPOBAHHOCTH
KOMIIETEHIIUH

[IIkana oneHUBaHUS

DK3aMeH WM 3a4eT C
OLICHKO

Husknit
YPOBEHb

OO0yuaromumncs:

-00HapY XM IPOOEIBI B 3HAHUSIX OCHOBHOTO Y4eOHO-IIPOrpaMMHOTO
MaTepuana,;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKY B BBITOITHCHHUH 3a/IaHUH,
MPEYCMOTPEHHBIX IPOTPaMMO;

-HE MOXXET NPOJIODKUTH OOYUSHHUE HWITU MIPUCTYITUTH K
po(eCCHOHANBHOM AEATEIBHOCTH 110 OKOHYAHUH MTPOTPaMMBbI 0e3
JIOTIOJTHUTENBHBIX 3aHATHH 1O COOTBETCTBYIOIICH MUCIUIUINHE.

HeynosiersopuressHo

[Toporossrii
YPOBEHb

OO0yuaromumcs:

-00HapyKWJI 3HAaHUE OCHOBHOTO y4e€0OHO-IIPOrPaMMHOI0 Marepuaia B
00bEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IpeCTOosIIer
npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIPABIISICTCS C BBIOJIHEHUEM 33aHHMH, IPEyCMOTPEHHBIX
MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIMTEpaTypOH, peKOMEHIOBaHHOH paboueit
MPOrpaMMON TNCINTUIHHEI,

-JIOITyCTHJI HETOYHOCTH B OTBETE HA BOIPOCHI U IIPU BBIOITHEHUH
3aJaHui 0 y4eOHO-TIPOTPaMMHOMY MaTepHaiy, HO o0nagaer
HeO6XOJII/IMBIMI/I SHAHUAMU IJI UX YCTPAHCHHUA 1104 PYKOBOJICTBOM
IpenojaBaTens.

YI0BIETBOPUTEIBHO

IToBEIIIEHHBIH
YpOBEHb

OO0yuarommuiics:

- 0OHapYKWUJI ITOJTHOE 3HAHKE Y4EOHO-ITPOrPaMMHOIO MaTepraa;
-YCIIEHIHO BBINONHUN 3aJJaHuUs, IPELYCMOTPEHHBIE IPOrPaMMO;
-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei
MPOrPaMMON AUCHUILIUHBI;

-TIOKa3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO
MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-
MPOrPaMMHOMY MaTepHaty U OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH
y4e0HOI paboThI U MPOHECCUOHATIBHON JIESITEIBHOCTH.

Xoporio




Bricokuit
YpOBEHB

OObyuaromuiics:

-00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS

y4eGHO-TIPOrPaMMHOTO MaTepHana;

-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOJ’IHHTCJ’IBHOﬁ J'IPITepaTypOfI;
-yYCBOWJI B3aMMOCBA3b OCHOBHBIX MOHATUN JUCHUIIIIMH U UX 3HAYCHHUC

U IproOpeTeHHS IPOQPECChH;

-[IPOsIBUJI TBOPYCCKUC CIIOCOOHOCTH B IIOHUMAHHH y‘IC6HO-

IPOrpaMMHOTO MaTepHuala.

OT1IM4HO

Onucanue IMKaja OLEHUBAHUS
Kommerennnu o0ydJaromierocsi OIeHUBaeTCs CIEeAYIOMNM 00pa3oM:

[TnanupyemsbIii CopeprxkaHue KAl OLICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pif;;;;? HeynosnerBoputenbH | YI0BJIETBOPUTEIIEHO Xopouio OT1nnuHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OOyuaromuiics OOyuaromuiics OOyuaromuiics
00y4aroIerocs criocobeH JIEMOHCTPHUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIEHO CaMOCTOSITEITBHO CIOCOOHOCTB K CIOCOOHOCTB K
MPOJIEMOHCTPUPOBATD | IPOJIEMOHCTPUPO-BATh | CAMOCTOSITEIIEHOMY CaMOCTOSITEIIBHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPEBIC 6BU'[I/I KOTOPBIC 6I)IJ'II/I PEUICHUN SajlaHI/Iﬁ, pemI€HuA HECU3BECTHBIX
MPEACTABICHDI peaACTaBICHBL AHAJIOTUYHBIX TEM, NI HECTAHAAPTHBIX
npernoaBaresieM npernoaaBareneM KOTOpBIE IPEACTABISLT | 3aJlaHUM U TIPH
BMecTe ¢ 00pa3ioM BMecTe C MIperoiaBaTesb, KOHCYJIBTaTHBHOM
UX peIleHHUsI. 00pas3iioM UX PEIICHHs. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVNLTATIARIINIA MM TTIACITITATTITALITANIILIY
Y™meThb OrtcyrcTBHE Y Ooyuaromuiics OOyuaromuiics OOyuaromuiics
o0yJaroerocs JE€MOHCTPHUPYET IIPOJIEMOHCTPUPYET JIEMOHCTPHUPYET
CaMOCTOSITETIBHOCTA | CAMOCTOSITENIBHOCTD B CaMOCTOSTEIBHOE CaMOCTOSITETIBHOE
B IPUMEHECHUH MPUMECHEHHN YMEHHH MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
YMEHHH 110 peteHus: ya4eOHbIX peLlIeHuS 3aIaHuiA, PpeLICHHUST HEU3BECTHBIX
UCIIOIb30BAHHIO 3a/IaHHil B TOJTHOM AHAJIOTHYHBIX TEM, WJIA HECTAHIAPTHBIX
METOJIOB OCBOCHHUS COOTBETCTBHH C KOTOpbIE MIPEACTABISLT | 3a/IlaHUi U TIPH
y4eOHOit o0pasrtom, MIperoiaBaTeb, KOHCYJIBTaTHBHOM
JUCHUIIIINHBI. JaHHBIM " 1Ipu €1ro MOAJACPIKKE
IIperoaaBaTeseM. KOHCYJIBTaTHBHOMN npernoyaBarelisi B 4acTu
MOJI/IEPKKE B YaCTH MEXK TUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBsI3eH.
npoOIem.
Bmanets HecmocoOHOCTE Oobyuaromuiics OOyuaromuiics Oobyuaromuiics
CaMOCTOSITETILHO JIEMOHCTPHPYET JIEMOHCTPHPYET JEMOHCTPHPYET
MPOSIBUTH HABBIK CaMOCTOSTENILHOCTD B CaMOCTOSITETIbHOE CaMOCTOSITETIbHOE
peuieHus MIPUMEHEHHU HaBBIKA MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKa
IIOCTaBJICHHON T10 3aJJaHUsM, peuieHys 3alaHui, pelLlIeHNs HEU3BECTHBIX
3aaa4M 1o PCUICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHAAPTHBIX
CTaH/IapPTHOMY OBLIO TIOKAa3aHO KOTOpBIE MIPEACTABISLT | 3aJIlaHUM U TIPH
00pas3ily HOBTOPHO. IIperoiaBaTesieM. IIperoiaBaTesb, KOHCYJIBTaTHBHOM
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTHBHOM MperoiaBaTens B 4acTH
MOJIJIEPXKKE B YaCTH MEXKIUCIUIUTAHAPHBIX
COBPEMEHHbBIX CBsI3eid.
mpobIeM.
2. TlepeyeHb BONMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY IHPOeKTHPOBAHHUIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OuJIeTa




IIpumepHBIil nepedeHb BOIIPOCOB K 3a4ETy

Komnerennus VK-1:

1. TocynapcTBeHHBIE CTaHIApThl Ha JOKYMEHTalMio0. ['oCcymapcTBeHHas CHUCTeMa JIOKYMEHTAllMOHHOTO
obecrieuenus ynpasienus (I'CAOY).

2. Kimaccnguxamust TOKyMeHTOB.

3. TpeboBaHus K COCTaBICHUIO ¥ OPOPMIICHHIO YIIPABICHIECKOH TOKyMEHTALIUH.

4. CocraB 1 yueT 00beMa JOKyMEHTO000pOTa PEANPUSITHI U OpraHnu3anuii.

Komnerenmms [1K-4:

1. DkcmepTr3a HEHHOCTH MOKyMeHTOB: momsTue, coctaB DK (IIDK), 3amaun m 0OBEKTHI paccMOTpEHUS,
KPUTEPHUU OLICHKH.

2. ApXWBHOE XpaHCHHC JIOKYMCHTOB M IICJ: 3Tarbl O(QOPMIICHHUS JET B apxuB, O0GOPMIICHHE OMKCU eI,
oopMIICHHE aKTa O BBIICICHUH JOKYMEHTOB K YHUUTOXKCHHIO.

3. JIoKyMEHTHPOBaHHE MPOICAYPhl JUCITUILTHHAPHOTO B3BICKAHHMS.

4, dopMmupoBaHHWE J€N: NPU3HAKK TPYMIUPOBKH JOKYMCHTOB B JIeNla, pPAaCHpEACICHHUE HCIOTHCHHBIX
JIOKYMEHTOB IIO JIeJIaM, PacIiOJIOKEHUE UCTIOTHEHHBIX JOKYMEHTOB BHYTPH Jieia, 0(popMIIeHHE 0OJI0KKY JeIa.

Komnerennus I[1K-7:

1. KoHTpounb 3a UCHIOJTHEHUEM JOKYMEHTOB: 3Tallbl, 3a/1a4H.

2. Pernctpanust JOKyMEHTOB: MOHSTHE, BUABI U (POPMBI PETUCTPALHH.

3. CocraB JOKyMEHTOB, HEOOXOIUMBIX IS PEIICHHUS BOIIPOCa O IIpHeMe Ha paboTy.

4. Oco0eHHOCTH YBOJNBHEHHsI pabOTHHKA, OOJaJaloIIero 3HaHWeM KoH(UAeHIMaNbHOH uH(OopMauK
OpraHu3aluu

[TpumepHbIe NpaKTHYECKHe 331a4H1 (3aJaHUs) U CUTYallUH

Komnerennms YK-1:

1. CocraBbTe U O0OpMHUTE aKT MPOBEICHUS PEBU3MM Ha CKJalue, B pe3yjibTare KOTOPOil Oblia BBIABICHA
HEJ0CTaya XPaHUBILKXCS TaM HPOAYKTOB. YKazaTh CyMMYy HeJIocTayd. PeBu3Ms NMpPOBOAWIACH B TEUEHHE HEAEIH.
AKT cocTaBlieH B ABYX 3K3eMIUnipax. OCHOBaHHE: JOKJIaIHAs 3alMCKa HavaJIbHUKA FOPUANIECKOTO OTICTA.

2. CoctaBbTe W O(OpMHUTE MOKIAJHYIO 3alUCKy HAa WM PYKOBOAWTENS NPEANPHATHS O HAPYIICHHU
TPYIOBOH IUCHMIUIMHBEI MO(EepoM aBTorapaxka, KOTOPHI B TEUCHHWE TpeX MHEH OTCYTCTBOBaJ Ha pabodeM MecTe
10 HEYBOKUTENBbHOU puunHe. OObsICHEHUS AaTh OTKazaics. [IpennokuTh Mepy B3bICKaHHUS.

ABTOpP JTOKJIATHOM 3aIMMCKH — 3aBEIYIONTHI Tapa)KoM.

Komnerenmus [1K-4:

1. CocraBeTe u odopmuTe MpHKa3 00 uUTOrax padbotsl ¢ mokymeHtamu B 2025 r. B8 OAO «Pomuna». B
KOHCTAaTHPYIOIIEW YacTH YKaXUTE Ha HU3KYI0 TpeOOBATENBHOCTh PYKOBOAWTENEH TIOJIpasfeieHli K KadecTBY
MOJTOTOBKM JOKYMEHTOB W KOHTPOJIS HaJ WX HCIOJHEHHEM. B pacnopsiiuresnsHOW 4YacT oOpaTuTe BHUMaHHE
PYKOBOIMTENEH Ha TMOBBIIICHHE TPeOOBATENBHOCTH K pPab0OTHHUKaM B 4YacTW paboOTHl ¢ JoKymMeHTamu. Jlaiite
3a7aHie PaOOTHHKY, OTBEYAIOIIEMY 3a JICJIONPOM3BOICTBO, HA Pa3pabOTKy Mep IO YITYqIIEHHIO 3TOH paboTHI.

2. CocraBeTe W 0GOpPMHTE IIPOTOKON 3acelaHUs TPYIOBOH KOMHCCHH TPEOUPUATHI, Ha KOTOPOM
paccMaTpuBaiCs BOIPOC O TPyAOBOH aucrumuivHe paboumx mexa Ne 2. Bpinm 3acimymiaHel GOKJIAABL: HadaJbHUKA
nexa MBanoa H.H., mactepa berukoa C.C., a Takxke BbICTyIUICHHA camux paboumx. Ilocie obcyxnmeHus ObLIO
MIPUHSTO pelieHre yBoJMUTh pabodero mexa Ne 2 Cugopsko C.B. mo coOcTBeHHOMY jKellaHHIO, a Ha pabodero
[Terpenxo C.}O. Hanoxuts B3pickanue. Ha 3aceqannu npucyTcTBOBasIO 15 4eIoBeK, MPUIIIAMIEHHBIX — 7 YEIOBEK.

Komnerenums I[1K-7:

1. CoctaBbre U o¢opMHTE OOBSICHUTCIBHYIO 3allUCKy HaYallbHUKA II€Xa BaKyyMHOTO (DOPMOBAaHUS O
MIPUYMHAX TPaBMaTH3Ma PabOTHHUKOB 1iexa. Hemocraromue peKBU3UTEl YKAXKUTE CAMOCTOSITEIIBHO.

2. CocraBbTe u O(QOPMHUTE MPOTOKON 3acCEHaHHsI MPOQPCOIO3HOTO KOMHUTETa MPEATIPHUITHS, HAa KOTOPOM
pemancs BOIpPOC O pACHpEle]ICHUH ITyTeBOK HA OTABIX W BBHIICIICHUM MAaTEpPHaIbHOW MOMOIMU HYKIAFOIIUMCS
corpyaaukaM. OcTanbHbIC TaHHBIE OTPEACIHTE II0 CBOEMY YCMOTPEHHUIO.



O06pazerr sK3aMEHAIMOHHOTO OnieTa

JlampHEeBOCTOYHBIH TOCYAapCTBEHHBIN YHUBEPCUTET ITyTeil COOOIICHHS

Kadenpa DK3aMeHAIMOHHBIN OmeT No YTBEpKIAI0»
(k302) MeHeKMEHT JlokyMeHTaImoHHOE oOecTedeHne 3aB. xadeapoit
cemecTtp, 2025-2026 yIpaBICHUS Tpetbsk C.H., kaHa. 3KOH. HayK,
Hampasnenue: 38.03.02 JIOLIEHT
MeHeKMEHT 21.05.2025 1.

Hanpasnennocts (mpoduib):
JlorucTrka U yrpaBicHHE HETSIMA
MOCTaBOK

Bompoc

TocynapcTBeHHBIE CTaHAAPTHl HA JOKYMEHTaImio. [OCyIapCTBEeHHAs CHCTEMa JOKYMEHTAIIMOHHOTO oOOecIieueHus
ympasnerus (I'CAOY). (ITIK-7)

Bompoc (IT1K-4)

3anaua (3aganue) (I1K-4)

IMpumeuyanne. B kaxJIoM  3JK3aMEHAIIMOHHOM  OWJIeTe  JOJDKHBI — NPUCYTCTBOBaTH  BOIPOCHI,
CHOCOOCTBYIOMINX (POPMHUPOBAHHUIO Y 00YJAFOMIETOCS BCEX KOMICTCHIIHI 1O JAHHOW AUCITUTLTIHE.

3. TecroBble 3agaHusi. OueHKa 10 pe3yJbTATAM TeCTHPOBAHMSI.
3amanwue 1 (I1IK-7)

Bribepure npaBUIBHBIN BapHaHT OTBETA.

JIoOKyMeHT He TOJDKEH cofepykaTh Oolee ... aapecaToB:

L ByX;

TpEX;

YETBIPEX.

3ananue 2 (I1K-7)

Bribepute npaBuiibHbIE BAPUAHTHI OTBETA.

K opranuzanioHHO-NIPaBOBBIM TOKYMEHTaM OTHOCSATCS CIACAYIOLINE TOKYMEHTHI:
[l mpHKassl;

[ monoxeHust 00 OpraHU3aINH;

[l pacnopspKeHHs,

] periaMeHT.

3amanue 3 (ITK-4)

Bribepute npaBuiIbHbIC BapUaHTHI OTBETA.

K pacropsautenbHBIM JOKyMEHTaM OTHOCSITCS CIEAYIOIINEe JOKYMEHTHI:
[ IOJIOKEHHUS O CTPYKTYPHOM IIOAPA3JEIICHUN;

[l pacropspkeHus;

[l pemenus;

[ DOJDKHOCTHAsI MHCTPYKLUSL.

3amanue 4 (YK-1)

Bei6epute npaBuibHbIE BAPHAHTHI OTBETA.
Homenknarypa nen — 3to:

] TONOXEHUS O CTPYKTYPHOM IOJPA3JEIICHUH;
[l pacriopsbkeHus;

[l pemenwus;

(] TOMKHOCTHASA UHCTPYKIIUS.

3anmanue 5 (IIK-4)

BriOepute npaBUIIbHEIC BApUAHTHI OTBETA.

OCHOBHBIE YCIIOBHS TPYAOBOTO JIOTOBOPA BKJIFOYAIOT COTJIAIICHIS:
[ cemeiiHOE MOJIOKEHUE;

CIelUabHbIC 3HAHUS,

00 yCIIOBHSIX OIUIATHI TPY/A;

0 paboTe MO JaHHOW UITH HECKOJNIBKMMHU CHEHUATBHOCTSIMH.

[TomHBIN KOMIICKT TECTOBBIX 3aJlaHHi B KOpropatuBHOU TecToBoi obomouke ACT pasmMerieH Ha cepBepe
YUT JABI'VIIC, a takxe Ha calite YHuBepcutera B paszaene CHO JIBI'VIIC (oOpa3oBarenbHast cpeia B JIMYHOM



KkaOWHeTe MpenoaBaTeis).

CooTBeTcTBUE MEXITy OambHOH CHCTEMOW W CHUCTEMOH OICHUBAHHS

YCTaHABJIMBAETCS TOCPEJCTBOM CIICIYIOIIECH TaOIHIIbL:

M0 pe3yapTaTaM TECTHPOBAHHS

OOBexT INoxa3zarenu Onenka YpoBeHb
OLICHKU OLICHUBAHUSA pe3yabTaToB
pe3yIbTaToOB 00y4YeHHUs 00yJeHus
OO6yuarommuiics 60 6ammoB U MeHee «HeynoBineTBOpUTETHHOY Hwuskuit ypoBenn

74 — 61 6amioB

((yIIOBJIeTBOpI/ITeJIbHO»

IToporoselii ypoBeHb

84 — 75 Gamios

«Xoporio»

[ToBbILIEHHBIN YPOBEHB

100 — 85 6aiu1oB

«OTINYHOY»

Bricokuil ypoBeHb

4. Ouenka oTBeTa 00y4Yamolerocsi Ha BOINPOCHI, 3ajady (3aJlaHMe) IK3aMEHAUMOHHOro OuJjera,
3a4eTa, KypCcoBOro MPOeKTHPOBAHMSI.

OrneHka 0TBeTa 00YJAIOIIErocsl Ha BOMPOCHI, 3aa9y (3aaHne) dK3aMEHAI[MOHHOTO OmieTra, 3a4era

DIIeMEHTHI OLICHHUBAaHUA

COZ[Cp)KaHI/Ie IIKaJIbI OOCHUBAHUA

HeynosnerBoputenbH | YI0BIETBOPUTEID Xopo1o OT1au4HO
He 3auteno 3auTeHo 3auTeHo 3a4TeHo
CootBerctBre oTBeTOB | IlomHOoE 3HaYNTENBHBIE HesnauntenbHbie ITonnoe
(dhopMyupoBKamM HECOOTBETCTBHE I10 MOTPEITHOCTH. MOTPEITHOCTH. COOTBETCTBHE.
BOIIPOCOB (3a7aHUIl) | BCEM BOIIPOCAM.

Crpykrypa, TTonmHoe 3HaYUTEIIBHOE HesnauutensHoe CootBeTcTBHE
TOCJIEA0BATEILHOCTh U | HECOOTBETCTBUE HECOOTBETCTBUE HECOOTBETCTBUE KpPUTEPUIO MIPHU
JIOTHKA OTBETa. YMEHUE | KPUTEPHIO. KpUTEPHUIO. KpUTEPUIO. OTBETE Ha BCE

YETKO, IIOHATHO, BOIPOCHI.
TPaMOTHO B CBOOOTHO
H3J1araTh CBOM MEICIH
3HaHue HopMaTUBHBIX, |IlonmHOE He3HaHME NmeroT mecTo Hmerot mecto [Tonnoe
MPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIMAJIHOM MpaBoOBOi 0a3kl U YITyIIEHUS VIYIIEHUST U JIaHHOMY KPUTEPHUIO
JIUTEPATYPHI CIICLIMAIIEHOM (He3Hanue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPBI OoJbIel YacT U3 | (6IMHUYHBIX) PadOT BOIPOCHI.
JIOKyMEHTOB U W3 Yucia
CIICIAIIEHOM 00s13aTeNBHOM
JIUTEPATYPBHI 11O JINTEPATYPBI.
Ha3BaHHIO,
COZIEP)KAHUIO U
T.J.).
YMeHue yBsi3bIBaTh ‘VMmeHune cBsa3aTh ‘VYMeHue cBI3aTh ‘VMmeHune cBa3aTh ITomHoE
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOMPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBUC
B TOM YHCIIE B 007acT | paboTHI HE U IPAKTUKH MPaKTUKHU B JIAHHOMY KpUTEPHIO.
po¢heCCHOHATBHOM MPOSIBIISIETCSL. MPOSBIISETCS OCHOBHOM CnocoOHOCTh
paboTst peaxo. MIPOSIBIIIETCSL. HUHTETPUPOBATh

3HaHWs U IIPUBJIEKATH
CBCICHHUA U3
Pa3InYHbIX HAYYHBIX

cohep.




KauecTBo 0TBETOB Ha
JOIIOJTHUTCIIBHBIC
BOIPOCHI

Ha Bce
JOITIOJTHUTCIIBHBIC
BOTIPOCHI
MpenoaBaTes JaHbl
HEBEPHBIE OTBETHI.

OTBeTHI HA
60JIBIIYIO YacTh
JIOTIOJTHUTEIBHBIX
BOIIPOCOB
Mpero1aBaTess
JTaHBI HEBEPHO.

. JlaHs! HEMTOTHBIS
OTBCTHI HA
JOIIOJTHUTCIIBHBIC
BOIPOCHI
MpernoaBaTess.

2. Jlan oquuH
HEBEPHBIN OTBET HA
JIOTIOTHUTEIBHBIC
BOTIPOCHI
TIperro1aBaTeds.

JlaHbl BepHBIE OTBETHI
Ha Bce
JOINIOJTHUTCIIBHBIC
BOIIPOCHI
MpenojaBaTelis.

IIpumeuanue: uroroBas OreHKa (opMHUpyeTcs KaK CpedHss apu(MeTHUecKas pe3ylbTaToB 3JIEMEHTOB

OLCHUBAaHU.




